Policy for Reserved Public Use of Monument Square

The Monument Square recenthrrenovated publicgathering space isnewavailable for scheduling ef public
programsandevents. The Boardof Parks, Recreationand Cultural Services (“the Board") and the Department
of Parks Recreation and Cultural Services ("PRCS") shall make Monument Square available tothe
community toreserve for uses thatwill fulfill Monument Square's role asan essential community resource and
gathering place. Programs scheduled for Monument Square property and facilities shall notbe permitted to
impede the regular delivery of service inthe area, e.g.,vehiclesthatare loading orreloading may notblock

traffic, entryway orsidewalks.

Permits to use Monument Square do notconstitute City of Racine or PRCS endorsement ofthe policies,
beliefs orgoals ofthe Sponsor, norshallany advertisement or publicity indicate endorsement or
sponsorship bythe City or PRCSwithout prior approval ofthe Board or the City's Common Council.

The Board reserves the rightto approve ordisapprove eachapplication for the use of itsfacilities underthe

standards ofthis Policy.

The Director of PRCS shallimplement procedures for the use of Monument Square property and facilities
consistentwiththe approved policiesandprocedures. The Board may cancelanyplanned event or terminate
aneventwhen the Director of PRCSor the Citydetermines that the useor proposed useendangersthe
publichealth, safety orgeneralwelfare. Failuretoobserve regulations governing the use of Monument Square

may resultindenial ofitsuse inthe future.

1. The Monument Square property and facilities are scheduled on a first-come, first-served basis by
the Board oritsdesignee, the Director of PRCS.

2. PRCSactivities andthose that PRCSjointly sponsors with other organizations will have first priority
in scheduling. Scheduling preference will be given to applicants/organizations based inthe City of
Racine.

3. The Sponsorwillbechargedanyapplicable musiclicensefee(s), etc., unlesssatisfactory proofofthe
license(s)isprovided.

4. Unlessapproved bythe Board, use of Monument Square by anindividual ororganization ona
reservation basis shallnotexceedfive events peryear.

5. Establishedannual events on Monument Square ingood standing with the City shall have firstright of
refusal when conflicting requeststo use the site arise by submitting a completed application,
certificate of insurance, and full payment of fee & deposit within (5) five business days of being
notified of the conflicting request.



Application Process

1. Applications for use of Monument Square mustbe signed bythe Presidentor authorized officer of the
sponsoring organization or business requesting use of the property and facilities. Ifapplicantisan
individual, she/he mustbe anadultand mustagree tobe financially responsible forthe eventand
Monument Square property andfacilities.

2. Applications must identify the person, firm, partnership, association, corporation, company, or organization;
mailing address and telephone number; date; time; and name, address and telephone number ofthe
contact person who shall be responsible for the event.

3. Applications forreservation of Monument Square for public gatherings mustbe submitted to PRCSin
writing atleastfive{5} ten (10) business days priortoeventdate with activities and events outlined
indetail. Details shall include allcomponents of events such as type of event, activities included,
expected attendance, staging, tentusage, entertainment, electricity, etc.

4. Applications for reservation of Monument Square for Special Public Events mustbe submitted to PRCS
inwriting atleasttwenty{20}forty-five (45) days priortoeventdate with activitiesandevents
outlinedindetail. Details shallinclude allcomponents ofevents suchastype ofevent, activities
included, expected attendance, staging, tentusage, entertainment, electricity, etc.

5. The Sponsor shall pay allfees atthe time the application is appreved is submitted but-or ret nolater
than eneweekten (10) business days priortothe program/event.

6. The Sponsor mustagree to have and shall have an authorized adult representative in attendance at
the eventatalltimesthe eventisinprogress, who shall supervise all persons uponthe reserved
premises to ensure that the event is conducted ina safe and orderly manner.

7. The Sponsor must agree to accept full responsibility for the property and facilities and to comply with all
regulations governing their use. As a condition of the privilege to use such property and facilities, the
undersigned business, organization, or individual(s), hereby agree(s) to indemnify, defend, covenant
notto sue and holds harmless the City of Racine, its officers, departments, agents, employees and
authorized volunteers from and against any and all claims, lawsuits, costs, damages and losses (no
limitation), including attorneys' fees, topersonsorproperty duetoorarisingfromthe use ofthe property
and/orfacilities under the permit applied for herein, and shall defend the City of Racine, its officers,
departments, agents, employees and authorized volunteers from any and all suits and claims arising
therefrom, excepttothe extentcaused by acts ofthe City, its officers, agents, oremployees. The
person(s) signing the permitapplication has authority tosign on behalf of the business or organization and
hereby accepts responsibility for payment of all charges for use of the property and/or facilities and for
payment of alldamages incurred to the property or facilities while the undersigned party has use of the
property and facilities under the permit, and for all liability provided for herein

8. Sponsor shall provide a certificate ofinsurance forevents inaccordance with PRCS policy no later than ten
(10) business days prior to the event.

9. The Sponsor isliable for any damage done to the property and/or facilities or equipment resulting from
the event.

10. Sponsors shall submit to PRCS achecktor $300.00 as a security deposit, atthe time of application
or no later than ten (10) business days prior to the event which shall be returned via check wthin-
15daysapproximately two (2) weeks following the event if there isno damage, clean-up is ceemed
satisfactory by PRCS and all policies and procedures were followed.

11. Sponsor shall pay an administrative fee of $25-80 $3000for processing each application for the use of
Monument Square, to be paid upon application. Sponsors who are notresidents of the Cityor,is a
businessororganization, whose principal place ofbusinessis notin the City, will be required to pay
an administrative fee of $56-80,$55.00 to be paid upon application. Administrative fees are non-
refundable.



Requirements for Facilities Use:

10.
11.

12.
13.

14.

15.

16.

orofPRCS andmustprovide PRCSwith-acopy H/ - quired. *N
was stricken from the policies at the time upon PRCS Board approval of these policies. Suggested addition:
A sponsor who intends to serve fermented malt beverages must obtain a malt beverage permit through
PRCS. If fermented malt beverages are being sold, the sponsor must also obtain proper licensing through
the City Clerk’s office.

Should sponsor intend to serve or sell food, the sponsor must obtain proper licensing
and permits through the City Clerk’s office and the Health Department.

Monument Square contains two 50 amp electrical services for servicing the scheduled events. Use of
the electrical source will resultinacharge to the Sponsor if PRCS services are required during the
scheduled eventor program.

The Sponsor shall restore the premises to their original condition immediately after the program or
eventends.

The Sponsor shall bag and remove alltrash.

The Sponsor shall not use tent stakes, spray paint or any other permanent/semi-permanent spray or
marking materials, attach any posters, stickers, signs, banners, or materials to bricks, bollards,
monuments, lights, electrical cabinets, benches, trash receptacles or parking meters, shall drag, roll, or
move any items that may scratch, mark ordamage the bricks on Monument Square.

The Sponsor shall notcharge admission fees for any eventand Sponsor shall notclose Monument
Square offorrestrictentrance to Monument Square.

The Sponsor shall comply with guidelines and policies established by PRCS for the use of Monument
Square.

The Sponsor agrees to pay City personnel costs for events that require additional City services.
Reservation permits are non-transferable and sub-leasing is notpermitted.

The Sponsor isresponsible for securing safety of its event, monitoring sound levels (City ordinance:
maximum noise level of 85 db) and managing crowd control (1police officer or security personnel/250
people recommended).

Set-up for gatherings and events may not begin before 7:00am and Sponsor shall clean andrestore

the site tothe original condition notlaterthan 11:00pm.

Sponsor agreesto cover area underneath vehicles and hydraulic equipment parked on Monument
Square to protect against oil, fuel, and fluid leaks.

Program publicity is the Sponsor's responsibility. Publicity may not begin until Monument Square has been
reserved and the use permit has been received.

A Sponsor may request closing Monument Square Drive by submitting the requestto the Director of
PRCS atthe time the application is submitted. This requires the Sponsor to notify the abutting
property ownerstobenotified 72hoursinadvance. If theclosingis approved, Sponsor will be
required to compensate the City for loss of meter revenue and payment of other City costs associated
with the closure. Sponsor must obtain meter bags from the Department of Public Works and is
responsible for placement of those meter bags.

A Sponsor may request closing public streets, lanes, or sidewalks outside Monument Square other
than Monument Square, by submitting the request to the Mayor/Common Council for referraltothe
Public Works and Services Committee, and action by the Common Council. Ifthe closing is
approved, Sponsor will be required to comply with the conditions of street closing, including payment to
the City for loss of meter revenue and paymentofother City costs associated with the closure. Sponsor
must notify PRCS upon approval of such street closures.
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