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FINANCE & PERSONNEL COMMT|IEEMEMO TO:

FROM: SCOTTR. LETTENEY
CITY ATTORNEY 4t--

SUBJECT: COOPERATING INTERNSHIP SITE AGREEMENT
BRYANT & STRATTON COLI-EGE

The office of the City Anomey requests authorizstion for the City 1o enter into a Cooperating

Intemship Site Agreement with Bryant & Stratton College for the placemeat of students from the

paralegal studies program in an unpaid position for a minimum of90 hours per student

placement" and from time to time.

730 Washinglon Avenue. Room 201

Racine. Wisconsin 53403
Phoner 262-636-9115

Fax: 262-636-9570
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BRYAT'T & STRATTON COLLEGE
COOPORATINC IMTERNSHIP SITE AGREEMENT

Coo!.r.6rt lrt nrbip Frclltry Br!,rtt & strrios Co&gc trirt
Nanc

Ptr.f. A2/A4

Ttrls rgrllrtr.,ll i, irf.E ndc rnis 
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Phor. Phorre

Ftr *nr*il

8rycviror's !-mrll

BRYAiaT a STn,lTmN COLLBGf,.4rtcc:'1, To lrovtdt th. nxllca of sud.r{ iremr to lllE r!&i8ncd offic., cllnic, or lrDfi 6ie b.fo.. dr. irel dalo
ofttr. ldanntrh. Wha(.vlt pocclblc, $ lDtodrdory intlfvh\\r rrlll br arangcd by thc Btyrnl &
SErtroo Dltt ns ofc!..E Ssfviaas aor rrtr cooprdq htcrnrhig ftdlity.

2. To povida tlE coqrdrdrB oftrca, clitic, of rlott shB wl$ ltrfunidon rcgfdlry tls proficicrqy ard
lducd€rd srnns, of aaat s8u&trt.

l. To provldo drc cocpcrttlag ofioc, clinic, or uort sir! tfith cvrlndioil forms (Sn .ft P.rfo.nrurc.
Evd{dion Fofor) b ba $'IQh.d by rl|. spsrvis ot hii/ht| dr6lSnee.

,t. To prcvH. tlE frdt'rt irrcms *th rll klc pco8r.rr htudioo cxcaF 6at Equlrud ir th. fmal hnn
of nldy lclbaa bcdmh, thr hllhship. TIi! lltr,n,lcdo 1{lll &llowihG subjoEt doa.r|ptions nd
crmicdum .' publlCrd in dl. ldld E.ynt &. St*oi1 ColleG cebg.

J . To cor{a urd rl3it nrg ,ita balbr{i dudng, ud/r aol, th. irloriShi! podod &r tnc purpo*r of
provldttg In&maioq Sa&aalq ad coordh.doa si!*'lcq

COO?SIATING llillfirBElP FACILITY rarc:
I To rt.ognir {r iffadrip stdsll B r fd.lprnt in It cdscatbial prqgrrfi srd to coopqlrG in

F.ovldll8 tr.*ing.iod rft(lhc l,l*m 6a*lll colrtlbut to ix lnd6*'t dowlopmnrt,e {Ey
rc& ro lrlc chrrlorn tdritq drd larring oblccrivrs. Io provld! tt! sd.!|t d dl tilrca wlth dra
u4rvision o, .ll offoc mrnig*, ghyslcirn md/or qrdificd 1!,o{*. sit dcdlgn* durlq tdftirg ir th.
ofic., oltnlq er rrst 6itc,

2. To rol urlnS thr tudq* b prqvida hba, ot rJ,cplraa{iart tor p.rr'rllc lt cmp]oyler.
3. To rerlry iotrr .tr t rt.rq r'rLld by t}t rbdrsr tlroogl rwrro rDd it!!.l!rG. Rrquind horrs:

Mcdic.l Aritrrt 160 hors sd sll odrcrs bilwllo 90 - lrJ nqr3.
4. To provi& *rc *urtrot !.idl rt fficiatt tri.otstiorl10 thc.qutpm.n( of6rq clinic. or \r,otl silq .nd

provldc 6! rc.aas3, aaphndi,on ofd!. rdl'r oa ortfirat3 ot co{rdition of r{i!t*t Ec€ivirg 1ic
.lu&ot" lilrntio'l in orda( to ta&gu$d rb. p.tlcntdctilrtr !.d hllp th! ftd€n in iBinin8 lklll r,ld
con6&rcr- A.rilF asr! sEy va'y qi6 &c abill, of thc srud.nt 6c w.il.bili! of cquiproc( rad
thc conditiott oltha oftioc, cllnlc, or uiodl du,

, . To EDort lttrrlldtdrty to thr Dhwlof of Crq Sarvioa3 sy uru{ristr.tory prog!! . of th! ltdent
lnbD(r)_

Sry.ryirof

Su,ctr,i8or'r Titln
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6. ..rtto rvdua iha !t da!{'B lffttrtlr|to! a fi! lllid-Ddtlt of thc rrtn md uel! cordctian of dl.
6n^l ltun&g4f]ours qrird b! dlc E,fitldood0]a collcg.'r lnerathi. Ev.h]aion Foitr.

7. To lr?on Orotnptly to th. Cblhg! rry drl. mils.d fu ary rcoson. Thc collG8r rtglllr.t tld sodcaG
mrkc up rll uork minal. lnt rn et rcqu.&d to crll both rh! Collctg ald $. inSrnshlp tciltly t0
rson rblrttc6.

8. To co$i&r Jtd $l.ct rtdciB ftr fie imcrrrhlp vi$out dllBirniision or ttta baJt of rB, color,
naiorl odglq croo4 3!,q l8c, dllabll}ry, r tii, dft$, ,e,.uaj odqfido0 o. lnt odrd ctlrr.islstic
ttt& i! pfotccrd by tr6. o. ftd.Id la$.

9. To r!kr* tard€ t hE to frlrd Uly rcquirld trramghlp S.rnilrfs rpon writLn ,tqurll idn tlle
colllft.

I 0. Compqrssilofl of $o nudslt int-m ig d.tenrisd $ rhc incmrilg rib n&sgpr. Not: comFntdion
of M€dia.l As6islirg strdc r b,.ofib od ry A,'MA aocrcdtriot rrlB iDd rtsoleuoB

I I . To providc thc r$d.nt witlt cfilrgrnc? mcdical car &rd t6 notry dlr Colllt '! Dircdor of Cirter
Scrvtcar lamodirtly in tic cvor* of s.riol! illrcss or *cl&n: to th. studcnl Coql of 

'tiodlcsl 
.d/ot

hospttd c8. rbrll ba rlc trlporBitillay of ttx stud€ .

BBYAI\IT & YTAATTON COLLEGT COOPERATIIiiG INTIRITSIII} }ACIIJTY

Signrfurc - Supcrvisor foa Intern Dste

Signrlut! - lnFrn Dslc

PAG€ 63/64

XRYAIYT i SIRATTOR rnd tL. COOPEnAaTNC INTf,,RNSHIP rACIU?Y MUTUAL!-Y rtnr ri.r:
l. TIl! ro.dc t rhall b. ndjrd io fhc ru|.. ln t!$rldlon6 ofthc algncd oficc, olioic. or vaork 6it . Tha

cooFtd,lg intg n3hlp f,clltty or 60 colllfr lur $c rill to db.o{ainuq di. id.rt6lp of dE *tldc
6r vlld rccn. Thc raoD.rriDg ir8nrhlg nctfry .gr!c, io ndl, trnfi.di.t b tu Collq!'g
DirtoBr olcarrcr Scryiccs wlBr{ !r&h htjlc.s occrrr-

2, Tk Collcgc cinl.r grllcnl liqHlh, lnsur!'|oc, Th! prof.r.ilorl Iirblllty ineratoc or voluntttr
Inrrrglc. sovc(tiq ofiic Coopcr.ting InteBhip frcility is lptllc.blc b rtld'l6 p.rhminN thcit
intG?i.htp, tlx icililr. M!dl..l Althdg gd.rdr ar. covrtld udry tic S&r&nf M.dioal
Mdp*tlcc pollcy c$icd ty rh! ColLtc.

3. Bryt'rt O Stdofl Collqc rhll bc rcpErartrd ty tr Crrnpur Dircdo?. Ha/rb. rr y &sltmt! thc
A€dtrtllc Dt8l, Prostcn C.oordinrtot, or Dhdor of Cr'o.. Scwtcq to rlFlsant him/hs. Thc
cooDcdDS intlri$ip ncilisy shdl br rcplsnld ty rhc ov,nor, ptryshlll, ofEc. ot dagrrrnlnl
margo, &rwor of clillo, or hls|ncrg rt}lnrgq *io tnsy d.6ignrf! 8! 

'3riglod 
$Frvisor to |"pr.lcrlr

hirDrrr.
1. Tnb r.,!.nE a *n!l ba in cottrinqo{r .fhd utttil sudr dm. I it bGcoftl6 nocr$y 6r cithar }.rty to

fsrilc it, ir qirlcb ffi, reroflabl! nolic. ltalt bc ghEn.
5. Arly slragr 

'Itrdc 
o thlr .grtrnlcrt rhdl ba m.dc ]y ,nqtnl cors.nt of bo& Fnir's, shrll bG iI

yrtdrE, dd ihtl bG d..h.d to thi! lgrwridr.t r ri&r,

Slgndurc - Craar Sdvk€3 Dir€stor Dae
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Tl{a A{{!cfrrar'{ b ri$a lllni,Ia '8txhnt') ard tlct lnt.rrltp
8*., on 20-.

Slgnlng balow ,lgnut6 thlt $6 STt DEMT lgreet to Sle terms ard condluoos of $re
r$lement rtatcd tbove.

hb.nan? 3{, S'tr rviror STIJDEM]'

3t .,i Strl.tna

Dax: 

-.=-.._.--

P{t a4/ a4

TI1€ STUDENT *lll portorm rntlmstl,p servicc! fo. .n rntEmrhlp tlt rrhlch m.y
rcquiG thcir intlmjhlg ritr to dl$clodc c6nftEnall ind pBprietary lrfo.metion
("Contld6nttal t'rrgrmlHon") to r Student. (cbnffdarltill Informltlon ls EIry
informt$on ol aiy klhd. nahr€, gr dGctiptlon concarnitg any mrtte6.ffectlng or
ro,ttint to Studsnt'r gcrvtccs for *rar lnterlr'l{p slt!, tir bu$irl.lr oa oper.borri ol
intlm8lre rite, 6nd/g. thc products, drathgg, pl.ns, ,rocess*, or othlr data of tfta
internrhip slt3- Accordlnlty, to p.o!e* the Internshi! Sita Ccnlidantitl Iofarmatioo
tnnt wlll b6 dl9clolcd to ttle SruDEN?, ti. STUDE I ngG!! as frrlow5.

A AlLU€Xf wU hott t'l Conltbn56, lnlfirdo.r raoj\d notn Xtdr ld.rrltil0 eit) h rti,
cdbrs .rld !f!tn arr*6 . ruaoi&l! (k!r o, c.r! b grl}|i{t diarb.r,lf b drr!.
a. STUO€||IY not dtdor. or &4l!r.idt.r &Sy or i.xrEory the ConEa{id hbrmrbon to
odt ll rxrtrffsl lt rorLcd to &.o in y{int by fiCr inbrttat'F.lh.

C. Slt O€NT *ii mt lrp.ducE tr C€oidanH hfg0diqn no. uaa i'th intlrmrton c..nrt€rodly
ff{or irry pU'pG. o rff trn g|t larfomarog of }r|ft., *r!.l lor htm*l$ r&r,

B. gtUOal{T sl, lpoi tiq rauial or updi E |lrton oalri./ff,r DLdqrrhtp*i,t drats tnhnt'rlip
dta, (llA,.. b Brair lohnrtF rtb try &irf,}!i, 

'rotg, 
docrrrgra, carip.rEnt ,ld msb.il!

r.ri!!dtrutl lht tt rndrO !*. e at rdria lru.r! tt.drlrtii br tr. irt nsf& iib
E, tha irtsflEtrb t{9 

',ttll 
ll.vr [!a sole dlJi b datranrh. 

'!! 
trBafneit d !ry Inlbiialon l}at

Ir Frt or pftrrcr lploafiC mc.h,!d no,n f|. $ruDENT, hClrdfrt tt. {fit to tc.p [E rutlc r! .
lrtda aacrt( b ura and dk b.. $c ltrrs rltqJt prk r prhnt Aplicauo0!, b na cryydghi
|tg|3baro.n in At oe, i.rE or b hlqi $y o0rl patcaA,Ir E E! l anahB sib truy desn
.ppropri-!r.

F. Tha lnhniq,h? Srrr r!a6i.!. !l. rt lt to tik? dlrcblkuy Aodoar up io rnd ildudhg t'rnhauoo
ho|I! tfta inbtrrhp ba $ol8li!,rr oa lttt rorlanEnt

Ths STUOENT raD06ent. rnd wltrlnti th* it i, not und€r lny ,rlaxlstlng obligedons
'nrgndstont wtlh t,l! p.gvlslgor of thi5 Agreemart,

gllr.t,li

oab: -_=.--
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MfrdorqAi.rrnt
Bsyet & Strmos Coliegc is e crreer oollcgc

dciivoriag o$cffi-b.scd .duc*ioa ed
ttairriag fuougb a flotible, coenpofiry
currioullm ia a pcrerrulizcd arvitdnmqrt,

Dccrtq Oficrtd
r BBA--{cocral }vIsas8pmcot
. BBA-lnfomdioaTcchnolory
r B$-{riminal Justico
r B$-Finmcinl Scrvices
. AAs-Accouatint
o AAS-BusirrsS
r AAS--CriminslJusticc
r AA$-'Humm Rgorrccs Spccialist
. AA$-ModicalAdministrtivcAssistrnt
. AAs-Medicel tusistilg
r AAS/ADN-Nursing

LurfrLtNa
www.brtdgEasop-cdu

Contlotir$rv Sbtaat
Tln $ormation intkttfgr;tnlh is;nten&d r

tle r@i.d rccwort only, lt moy caualn
i;formotton ttkch it pivtlegd ard

aot$&ntb|. If ,1, iaf@rrotlon ls eotf&ntial
tlu recipient k pollbttdfun ra-discbting

fu ;$on*lon o odpr Wtiat wder
Vbcoisin Stautcs I 46,8 I - I 16. 83 ed 5 l. 30. trf
you lane rculvcd thls *manbatlon ln orror,

plaasc ,Dt{y ttx sardcl,

R
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Bryant & Stratton College
Career Senrices
10950 W. Pottsr Rd.

Wauwatos4 Wl 53226
P: (414) 302-7AO0 F: (414) 302:7oll

Ib: Stacey Salvo

Company: Clty of RrclneAttomey'c Office

Fax,. 262-636^957O

Bryant & Strarmr College
Career Scrwioes - J.nny \ iencek

{414) 302-7A07 sxt: 586

Drtc: Februlry 42020

Pagcs to f.lofkrr-: j

Comments;

Ttrmk you for working with Carolyr Redmod with hcr
iofomship! I hne atached the requirod fuernship doctrments
thrr thc st!&nt ard her sitc srpervisor should fi.ll oul, sign and
rqtt,l!.
Otrcc I roceivc thi! bs.lq I ca! eatcr you in as a sitc supervisor
and shc can shrt doormentiag tsr horns.
I vould geatly apprcciatc it, if you would pleirsc completc thc
&1lowi4 rtoc*nat md fax tha completed form back to me ar:

Bryrrt & Sl,r$ol Collcgt
ATTNI Crrar Scrviccc

Frx: (414) tlt-70! l
Or .m.tl 6 rwkm.d.@brlllrertbLcdr

Tbmk you fot yolr fme and rsgictee.

Frpn:


